Company structure in myFOX

In this manual you will see two examples on how to search in company structure.

1. Search division by people
2. Search by cost center

On your homepage click on ,,Company Info*’:

38
Q search for actions or p... Q (] 0 Tomas Mamy v

Home
Goals
Performance

Continuous Performance

Provide Interview Take Courses

Feedback

Conduct 1:1
Meetings

Take Action Approve Requests

Compensation
Learning

Development
v
Careers Gﬁ 4 1 8 5 [‘-‘}’
People Alert
Due Anytime Due Anytime

22

Courses
13 Overdue

Interviews
Due Anytime

Succession Request

Recruiting

Company Info

Employee Files
Reporting

Next click on ,,Company Structure Overview’.
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1. Search division by people

Choose ,,Company Structure”.
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Pick search ,,By people”.
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Finally write the name of colleague you want to find. Next you will see information such as Legal Entity,
Department, Business Unit or Divison.

To see whole company structure click on searched Division.
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Now you can see tree company, departments, divisions, etc. In this structure you can freely move and
click on higher or lower levels.

If you want to see under which Business Unit the Division is located click on,,Up One Level..”.
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2. Search by cost center

If you want to search cost center, pick ,,Cost Centers and Departments‘.
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In next window choose ,,Cost Center*.
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Finally choose from menu the name of cost center, you want to display. For easier searching you can
write down the name of cost center.
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Then the appropriate Cost Center is displayed. For more information click on ,,Department
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Now you can see more information.
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TIP: For easier and faster entry, you can add the most searched options to the ,,Favorites’ section.

How to do it? After you searched the information click on star icon.
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The star got color and the you will find the list of your favorites in the right corner.
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After click on the star you can see your list.
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