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CREATING GOALS
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Logging into myFox, selecting 
sections

1) Enter your 

credentials (user 

name and password)

2) Select 

Goals

Here you will 

create goals 

for your team
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Creating goals for your team

1) Select an 

employee

2) Select the 

current year

For new hires, create 

goals right after they 

start for the first months 

of their adaptation period 
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Creating new goals

2)...and select 

Create a New 

Goal

1) Click Add 

Goal

If not sure how to define

a SMART, use the Goal 

Wizard
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Creating new goals

Create a new 

(personal) 

goal or use an 

existing one 

from the 

library
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Creating new goals

Choose whether the goal will 

be public (visible to other 

department members from the 

company) or whether it will be 

private and seen only by the 

superiors

Change the status of 

the goal according to 

the progress (6 

statuses available)

Describe the goal 

in detailDescribe 

the metric 

used for 

evaluating 

the goal
Enter the weight 

according to the 

goal‘s importance and 

difficulty

Enter the date when the 

employee will work on 

the goal and when it is 

due

Click Save 

Changes to 

proceed to the 

next step
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Selecting goals from library
Use the library in 

cases when you 

want to draw 

inspiration from 

existing goals or 

if you submitted 

a standardised 

goal and want to 

use it

Select a goal 

from one of 13 

categories and 

their 

subcategories 

according to the 

OKR or SMART 

methodologies

After selecting a 

goal, click Add 

Selected. After that, 

goals can be further 

speficied or edited.
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Sample goal

Here you can 

comment on the goal‘s 

progress. Confirm by 

clicking Post.

Here you can see 

the goal‘s current 

status. This can be 

changed as 

required.
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Creating SMART goals

If not sure how 

to define a 

SMART goal, 

use the Goal 

Wizard

A SMART goal is 

defined in 5 

levels

You can click 

through all 5 tabs 

using the Next

button


